.

AR e L e

' L

»

APPLICAT{ON FOR n'econbs RETENTION SCHEDULE [, SFFIch.of rie secnerany of stars

o w

RECORDS MANAGEMENT DIVISION

DEPARTMENT OF ARCHIVES AND HISTORY

INSTRIJCT IONS: See’ Publmtlon No TB—RM-J for instructions on completing this form. Forward signed original to
Department of Archives and History, Records Management Division, 330 Capitol Avenqe Atlanta, Georgia, 30334
. Amntion‘ Scheduling Section,

"FOR AGENCY USE 1. Agency Address T | Fon RECORDS MANAGEMENT USE
Appiication Date ~Office of Energy Resources . Application Number ‘
‘ - Room 615 "77_ 'q -7 b
————— 270 Washington St., Srﬁ “ o o
Avplication P “Atlanta, Georgla 30334 7 Wy DewComplend
e _ - 21 1977 | UL 20 1977
[2. Person to Contact ' Working Title '_ Telephone Number
fF;,ROb Harvey | Asst.‘Plahner_, _ 656-2010

3. Action Requested v
a. [ Estabusn Retention Scheduls; rfacord wull continue to accumulate
b. (] Dispose of present accumulation; no further accumulation anticipated.

Loas

| 1973 | Pregent

Q_Amend Agghcatton No, e Check One: ] Changs; El Sugeroede, Q Void
4. Duates of Series 5. Records Saries Title (followed by title used in office; if diffarent] ‘

8. Division and Office Function What is the function of the Division and the Office in which this record series is created?
To plan and coordinate the implementation of a comprehensive energy

energy resource 1issues; deve10ping and analyzing policies and programs; and
recommending appropriate positions and actions to the Director of OPB, the

energy-related programs; to assist in coordinating state, regional and local
energy activities in order to insure consistency with Georgia's energy goals.
To collect, compile and analyze énergy data, and to preparé and disseminate
energy-related information to all consumers. " T

management program for Georgia. This includes such activities as: identifying

Governor, and the General Assembly. To i1dentify, obtain and implement Federal.

7. Record .'mics Demipﬁon, a . This file contains the followmg documents (fnclude farm numbers and titles, :f anyl: . -

A _Atuchump!esofthefnle SRS
mentsrelatmgto-“' | allocating ‘petroleum prdducts via the State Set-aside

program as provided for under ‘the Emergency Petroleum
Allocation Act of 1973.

{e. Annual Rats of Accumulation of Records - . ' ; : - — e

Included aré: ' Petition fo the State for hardshlp/emergency assigtance
' (SE0-1), authorizing d%cument for release of fuel (SEO 4)
supporting documents working papers, etc.
Federal Energy Administration forms, and related corre8pon—
dence. Index consists of a copy of S.E.O. form 4.
~ File is arranged: " chronologically by calendar year thereunder by petroleunm
" users name. _Index is arranged alphabetically by supplier
thereunder chronologically by calendar vear. .
8. Monthly Reference Rate How often are records referred to which are:
Onetosix monthsold __________; Seventotwelvemonthsold ________; Thirteen to twenty-four months old ;
twenty-five months and older _T_m_? N ‘ , '

Letter-size drawers s Legal-sizedrawers _________ ;Shelves _____ - : Other (specify)

AR-80-71; Rev. 78 _ - o _ {Over?
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i kel alacihe b divan,

YES Tio Questionnaire ___ (Place an X'’ in the pr oper column) *_ - g

x 8. s this the official copy of the smu?
If not, where is it?

b Does the mles contain ponﬂdentia! information requiring security handlmg? If ves, cite law or regulation.

c. lsthisa vml record? | S

d. Does this series have historical or Iong_erm research value? | [

LR ] Rl

documents be scheduled sgparatelv?

o. When one or two documents in the file make it necessary to keap the entirs file for a long pcnod could thesa

™

f._ |mmmmmmmmmumu_uunm_

X g Is the information contained in this series ever analyzed and/or recorded in a summarized report?
-if ves. attach gopy, _Statistical Report completed monthly.

X h. Is there a duplication of this series in your office, or in another office or agency?

Jf yes, where? : _ "

x j. Is this series (or a major portian of it) reqularly microfilmed?

X 1 1. Does the record series result in a computer printout?

| 11. Retention Requirements T The following requires the series to be kept:

a. State Law
b, Statute of limitation
c. Federsl law

Year'.

- years,
yaars.

d. Audit period

¢. Administrative need

FTNY

kS
3
i
|
P
Ty
-3
B
i
1
i
i
E

T VLA P

f. Federal retention instructions

Attach copy or excert of laws or regulations. Explain administrative need. .

4 -

: " . r . B .. P,
AN oot - s : r . . i A |

- : . : R R T PR e

years,
years,

- Y®ArS,

12 Appmud Dlspositnon Imtmctiom ' This agancy recommands that the. flle series be cut off at the end of each BRI
e oo il e .0 Calendar Year, (). Fiscal Year; 88 Other - See Below . .

- - r -
et - -~ - [
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r.-.l—-x.-f Cm s e ~

‘monthis}

..-\,-,;.

, D Hold in the current fules area vear(s) then 37 e e Ly Tarrie -

{0 Transfer to State Records Center; hold year(s); then"‘:«’ . 4 S e
8 Destroy. '
[0 Transfer to State Archives for permanent retention. .

B Other (Specify)

Case Files - Cut file off at the end of each calendar year;
nr e, +.. ..current files area 1l year;
. fr-..s . Center; hold & years; then destroy.J i

Cut off at end of. each calendar year° then, hold in the

then destroy.

then,

N

Index = = =
-+ <. - 5. current files area 5 years,

~ A _}._‘.__,_.‘_,._.,

B - - - - Ve - -~ .- - P P | . - -

These instructions apply to all prior and future accumulations of the series.
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DTransfcrtolocalhol&ngarea,ho]d_;_:.;;_;_vegrjs) mhen Bar T e Ta ST e e 3_—;n,r..-l

4

hold in~
then transfer to State Records

. Agency HadIDggnee (Sggnawre} Records Management Officer  (Signaturs)

Date

4T = ‘-.'-—.4‘,':’—..-'-

3L g Fantneroin

State Records COmmittee (Signat:':h}

;Recommndatiens in para- - - ‘ [
graph 12 are approved. State Auditor/Designee
{If disspproved, attach letter
of explanation.)

Secretary g State/Designee

///JN/U{

Attorney General/Designee

m‘i: j _(Flmru SIdo)

Rev, ¥e
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